ﬁlﬁesase take the time to read through the guides so you can fully maximize your template. Included in

document is a step-by-step guide on how to access your spreadsheet with Google Sheets and

Microsoft
Excel.

Please choose your preferred software to use and edit the spreadsheets.

e




GOOGLE
SHEETS




Editing with Google Sheets

Step 1 Please open the folder 02 - Google Sheets and click on Get Your Template Here.pdf

TO ACCESS YOUR TEMPLATE, FOLLOW THESE STEPS

File Edit View Insert Format Data

New Ol Go to File
3 Open
O _Import O 2 Select Make a copy

\/_

[ I) Make a copy

IMPORTANT

e Youwillnotbeable to edit your files if you do not make a copy of the template.




Editing with Google Sheets

Step 2 Read through the Instructions tab to understand how the template works.

INSTRUCTIONS

THE WEEKLY CREW
theweeklycrew etiyv.com

To maxenze the use af the template. plests take the tirse to read through the instructiond fsund in this sheet. Here, you wall see the function of esch 1ab and leasn mone albout the
different terminologies used in the template. IFyou have trouble accessing the template. please read through the guide on How to Access the Template and follow the steps. IFyou
v sy Questions o concems. please juid reach out o me on Btsy. and 1 will get back 1o you a6 5000 a4d possible. Thaak you sa rnuch for inchuding The Wieekly Crewas pat of
your personal finance journey! | hope this template helps you reach your Fnancial goals! Wishing you all the best! 1)

JUMP TO INSTRUCTIONS
SETUP ACCOUNTS
SMART CALENDAR TRANSACTIONS
SINKING FUNDS ANNUAL DASHEOARD
ot snowBALL MONTHLY DASHSOARDS
NET'WORTH DASHEOARD FAQ

IMPORTANT

HOW TO ACCESS THE TEMPLATE

a stepsbry=step guide on how 1o access & edit ihe template

FLEASE DO NOT REQUEST EDIT ACCESS

To have edit access to the template, you must go to FILE and select
MAKE A COPY. Otherwise. you cannot edit the template:

File Edit View Insert Format Data
New

£ Open

[ Import

D) Make a copy

Pleasedo not editthe cells with a background color. These are cells with formula and editing them will

alter how the template works.



Editing with Google Sheets

Step 3 Refer to the Sample Spreadsheet to see how a spreadsheet would work with data.

You will receive a spreadsheet with no data. If you would like to see how the template would look
like with data, please click on the Click Here for Sample Spreadsheet button found in the Please
Note section of the Instructions tab. This is how the button would appear:

' HERE'S A TIP

You canalsousethe sample spreadsheet to start editing the template. Just go to File > Make a copy
and delete the data you don't need as you go.




Editing with Google Sheets

Step 4 Start entering your data.

Begin using your spreadsheet using Google Sheets! If you have any questions or concerns with regards
to the templates, please don't hesitate to reach out to me via Etsy!

To leave a message, just go to Etsy.com and on the upper-right hand corner, click on the User icon and
select Purchases.

From there, locate your order and on the right side of the purchase summary, select Help with order.

Please describe to me the problems you are encountering and provide screenshots when possible. This
would help me assess the situation better.

NEED HELP?
Justleaveamessage on Etsy, and I'll get back to you in less than 24 hours!




Editing with Google Sheets

Step 5 Sync your spreadsheet across multiple devices.

With the Google Sheets app available for download on the App Store on iOS and Google Play Store on
Android, you can edit your spreadsheets anywhere with your phone or tablet!

TO SYNC YOUR FILE ACROSS MULTIPLE DEVICES, FOLLOW THESE STEPS

Ol Download the Google Sheets app

O 2 Sign in to your Google Account

O 3 Access your spreadsheet easily

' IMPORTANT

Ifyoucan'tsee your spreadsheet, you might be logged in to a different Google Account. Make sure

®  youare logged in to the same account as where you saved the spreadsheet originally.




MICROSOFT
EXCEL




Editing with Microsoft Excel

Step 1 Please open the folder \ 03 - MS Excel \ Install Fonts

Install Fonts
% L+ Q, Search
Mame Date modified _
99 M OpenSans-Bold ttf
4+ OpenSans-Bold 2/2/2011 12:00 Al »lle OpenSans-Regular.ttf
L4+ OpenSans-Regular 2/2/2011 12:00 Al = vl RougeScript-Regular.ttf
4+ RougeScript-Regular 1/11/2012 12:00 2 =Y B Rufina-Bold.itf
4 Rufina-Bold 10/31/2012 12:00 s n RUﬁna—REQUIE r.ttf
.+ Rufina-Regular 10/31/2012 12:00

' IMPORTANT

Pleasequit Microsoft Excel before installing the fonts. Otherwise, the fonts will not show up
®  correctly on your spreadsheet.
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Editing with Microsoft Excel

Step 2 Double click on each font and click on Install.

£x Open Sans Bold (OpenType) e fps.Sana

Print e
Font name: Open Sans ABCDEFGHUKLM
Version: Version 1.1¢
OpenType Layout, TrueType Outlines N OPQ RST UVWXYZ
abcdefghijkimnopqrstuvwxyz . abcdefghijkl m
1234567890.:,; ' " (1?) +-*/=

_ : nopqrstuvwxyz

12 The quick brown fox jumps over the
iz The quick brown fox jun 1234567890
.« The quick brown f

-

'

| If the fonts don't show up correctly after installation, please quit Microsoft Excel and reopen the
U program. If it still doesn't work, please restart your computer.
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Editing with Microsoft Excel

Step 3 Refer to the Sample Spreadsheet to see how a spreadsheet would work with data.

You will receive a spreadsheet with no data. If you would like to see how the template would look like
with data, please open the Sample Spreadsheet file located in the \ 03 - MS Excel \ Template folder.

' HERE'S A TIP

You can also use the sample spreadsheet to start editing the template. Just delete the data you don't

® need as you go.

12



Editing with Microsoft Excel

Step 4 Start entering your data.

Begin using your spreadsheet using Microsoft Excel! If you have any questions or concerns with
regards to the templates, please don't hesitate to reach out to me via Etsy!

To leave a message, just go to Etsy.com and on the upper-right hand corner, click on the User icon and
select Purchases.

From there, locate your order and on the right side of the purchase summary, select Help with order.

Please describe to me the problems you are encountering and provide screenshots when possible. This
would help me assess the situation better.
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